Greene County Human Resources Department

Job Announcement – Emergency Medical Services Coordinator
The Greene County Emergency Services Department located in Cairo, NY is seeking a part-time Emergency Medical Services Coordinator responsible for coordinating emergency medical services in Greene County and serving as the liaison between EMS and outside agencies.  Typical work activities may include, but are not limited to the following
Assuring EMS agencies meet and maintain the proper staffing and training requirements for personnel;
Coordinating and maintaining records of certified and continuing education programs for all EMS personnel, including National Incident Management System (NIMS) compliance;
Assisting agencies in obtaining new equipment through donation programs, grant searches and contacts with local benefactors;

Disseminating protocols, advisories and other information from state, federal and local agencies to the various EMS agencies;

Maintaining and updating the mutual aid and MCI plans for EMS;

Responding to Mass Casualty Incidents or potential incidents and acting as a liaison or resource as needed;

Assuring that EMS is provided to any entity that has requested and been granted a mass gathering permit;

Participating in meetings and on committees, such as the County Coordinators’ meeting, Local Emergency Planning Committee, Blood borne Pathogens Committee, Strategic National Stockpile (SNS) Committee, Greene County EMS Council, Communications Committee.
This position requires a good knowledge of the duties and responsibilities of emergency medical personnel; good knowledge of the certification and recertification requirements for emergency medical personnel; good knowledge of the basic principles of effective instruction; working knowledge of the effective operation of emergency medical and communication equipment; ability to purchase, inventory and maintain various emergency medical equipment and supplies; ability to communicate effectively both orally and in writing. 
Minimum Qualifications:

(a) Graduation from high school or possession of a high school equivalency diploma and two years of experience as a certified Emergency Medical Technician; or

(b) Four years of experience as a certified Emergency Medical Technician; or

(c) An equivalent combination of training and experience as defined by the limits of (a) and (b).

This is a part-time non-competitive position with an annual salary of $6,180.  Qualified candidates should submit an employment application or resume to the Greene County Human Resources Department, 411 Main Street, Catskill, NY 12414 or hr@discovergreene.com by February 1, 2012.
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